
4.Find your High School and the year you anticipate
graduating. 

a. (Note: If your high school or institution is not listed, please choose
‘OTHER’ in the drop-down menu.)

Your school or institution’s course offerings only appear on the
application AFTER you select your school or institution’s name. 

5.Check the box beside the course name for each course
that you are applying.  You may choose more than one
course if approved by your school or institution.

First dual credit course
Second dual credit course etc
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Need Help?
Mrs. Leslie Himes

College in High School Coordinator
(814) 472-3495

lhimes@francis.edu

Step 1: Submit Dual Enrollment Application by October 12th, PIR Application by September 8th
Information you will need in order to complete this step.

Student information (name, address, student email address)
College in High School course names you intend to apply for. 
Parent/guardian involvement (parental consent is required).
Payment information (PayPal, credit, debit card) for your course fee.

1.Visit the webpage:   francis.edu/chs

2.Click ‘Take me to the application’

3.Complete the Student Information Section.

(Continued)
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First Half and Full  Semester

Application Deadline: October 12, 2026*

Last Day to Drop (Last day to drop class for full  refund):
October 25, 2026

Last Day to Withdraw (Last Day to withdraw from class, non-
refundable course fee applies):

November 8, 2026 

*Late registrations and payments will not be accepted.

Step 2: Submit your application and Tuition Fee
              

Your registration is not complete until full payment is received.  Reminder emails will be sent daily from CHS@francis.edu.

Upon receipt of the completed application and full payment, Saint Francis University will register you for each course
selected.  

Parents/guardians: Once the application and payment are received, you can expect a confirmation email from
chs@francis.edu approximately 2-3 business days after your payment has been processed.   

Online, Career Development, and PIR students will receive a separate email from J-1 Support containing credentials to
access the online course(s). Please watch for this email. It will only be sent once.

Need Assistance?  Please reach out to the College in High School Coordinator, 
Mrs. Leslie Himes.  (814) 472-3495 or lhimes@francis.edu.

PayPal button will appear on the screen. Payment is due a the time of the application.  You can pay via your
PayPal account, or as a guest (choose this to pay via a credit/debit card.)  

You will receive a receipt from PayPal for your payment.  Not SFU.  Please retain for your records.

If you are unsure of which course to choose, please contact
your school counselor and/or instructor before completing
the application.

NO PAYPAL? NO PROBLEM. 

USE A DEBIT OR CREDIT
CARD. 

CHECK OUT AS A GUEST.

Dual enrollment courses cost $65.00 per credit. (Ex: 3 credit course = $195.00, 4 credit course = $260.00
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